
FRESHMEN
Counseling Lesson:

Completing Your 
ICAP - Fall 2023



Log into Missouri Connections

1. Go to your Classlink Backpack

2. Click on the Missouri Connections Icon

3. Click on Log in with Google

4. Click on Missouri Connections



1) Click “ICAP/Career plan” from the Menu Bar 
2) Change to “ICAP 9th Grade”

Each of the activities on the left help to complete different sections of your ICAP. Starting at the top 
and working down, complete each activity. Some activities may take you 5-10 minutes, others will 
take only seconds because you do not have much to add in that specific section.

You may have done a few of these activities in middle school and You should have completed some in 
TAPs earlier this year - Feel Free to do ANY OF them again If You FEEl you need to.

***WORK to complete all of the activities on the list***
Once these are done, you are ready to complete the final section of your ICAP for this year -- the 
Course Planner.



Now You Are READY TO COMPLETE THE COURSE Planner

First: Click on “Course Planner” to MOVe to the Course Planner Screen



The State of missouri has identified six 
different career paths which all careers fall 
under. After taking your career inventory 
and looking at potential careers in your 
ICAP activities, Identify which career path 
you believe you are most interested in 
pursuing. Even if you are not sure yet, This 
can assist you when selecting your future 
courses at MHS. WHEN you select a path in 
your course planner, you will see a list of 
suggested mhs courses for students in your 
Career path.

Click on the image above to see a more detailed list of career clusters & Pathways

https://p11cdn4static.sharpschool.com/UserFiles/Servers/Server_125296/File/Career-cluster-poster-8-18.pdf


Make sure your Site 
Name is set to 
Mehlville High School. 
THEN SELECT Your top 
Career PATH from the 
previous slide and 
designate it in the 
Active Pathway box.



Complete the course plan for *ALL FOUR YEARS* of High school. Look at the Course Guide to find classes you may 
want to take
REMEMBER: This is only a plan, nothing is set in stone so you can change it throughout your high school Years. 
Planning ahead will help you see what Courses you need to be prepared for your future.

Link to the Course 
Guide by clicking on 
the icon above and 
selecting 23-24. Be 
sure to check the first 
page of each 
department for 
sequences of 
courses.

https://www.mehlvilleschooldistrict.com/cms/One.aspx?portalId=125205&pageId=1173555


Step One: 

Select the Grade you wish to complete by clicking on the 
“Unplanned” next to the grade level.

Step Two:

Click to add courses by choosing “Add more 
courses” or selecting the Green Disc icon 
on one of the electives recommended for 
your Career path



Step Three:
Find courses to add to your plan by either typing the name in the search bar (left Pic) or Filtering by subject area (Right Pic) 
and adding the term for each class. Also make sure to select the grade level in which you want to take the course.

For Yearlong Courses: 
Term 1 = 1st Semester  
Term 2 = 2nd Semester

For semester courses: 
The Term is whatever 
semester you took the 
class in



As you add courses be aware of the graduation 
requirements. CHange the top right hand from 
“grades” to “subjects”.
Click on the Credit Check Worksheet if you would like 
to use it as an additional resource to make sure you 
are selecting the courses you need for each of the 
graduation categories.
If you have taken or plan to take summer school courses, put those 
courses in the grade level you attended after summer school - so classes 
taken the summer before 9th grade go in the 9th Grade year and so forth. 
(also if you took 9th grade courses in 8th grade - you put those in 9th 
grade as well.)
*If you have not taken any additional courses then you should have 7 
credits planned for each year.

https://docs.google.com/document/d/1L_Cv9uvPhOkiZGDQe2jv05FGlDP3cEevs_nBQG1DjmA/edit?usp=sharing


Keep in mind that the 
suggested electives for 
your path show up in 
the grade level you can 
first take them. So you 
may find an 
interesting course you 
want to take for your 
career path Listed in 9th 
grade but choose to fit 
it in your schedule In 
the 11th grade- just 
change the grade listed 
when adding it.

For example - 
Sociology is 
listed as a 
recommended 
course for my 
career path in 
11th grade 
but I want to 
take it during 
senior year. 
So I will click 
on the save 
icon next to 
Sociology 
then change 
the grade 
level to 12th 
and pick the 
semester I 
want to take 
it.



Another great resource to 
find classes in your potential 
career field is to click the 
“careers” tab at the top of 
your screen - then select the 
careers box then search for a 
potential career. Once you 
click on the career You Can 
select “Education & 
Training” and then “Helpful 
High School courses”



Keep selecting the courses you want until 
you have all 25 credits covered in your 
plan. Once you start see your progress 
toward graduation showing completed, 
you know you have a plan in place. You 
will update this each semester as you pass 
your classes. Let your counselor know if 
you have any questions.



 to Save a copy of your completed 2023-24 ICAP, Go to the bottom choice of your left side 9th grade 
menu to click on “Print Report” - Then you will See your entire ICAP and be able to save it as a 
pdf for your reference and to share with your parent/guardian(S), advisor or Counselor



you’re finished for today! Thanks for taking care 
of business. Keep taking opportunities to check 
out potential careers and plan for your future!

“The future depends on what you do today.” -Gandhi


